
We will train!  If interested send resume and cover letter to the Tenant 
Resource Center by noon on Wednesday, February 1st (contact info at the 
end).  Salary is equivalent of $13/hr or $27,080 per year. 
 
Bilingual Housing Resource Specialist 
 
Job Description 
Position: Housing Resource Specialist 
Hours: Full-time, salaried, limited evening/weekend work required. 
Benefits: 18 paid personal/vacation days annually, plus paid holidays, 
Health, Vision and Dental Insurance 
 
Job Duties: 
1. Provide information and answer questions about Housing rights and 

responsibilities to clients, housing agencies and staff at the Dane County 
Job Center in English and Spanish 

2. Provide information and referrals to persons seeking to maintain and/or 
find housing throughout Dane County. 
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Distribute Housing Crisis Funds, FEMA funds and matching funds from faith 
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5. Assist in developing a newsletter, brochures and other written materials 
for tenants, landlords and housing professionals. 
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5. Be trained or able to be trained as a housing counselor. 
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7. Good oral and written communication skills, including a pleasant phone 
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1202 Williamson Street, 
Madison, Wisconsin 53703 
Phone (608) 257-0143     Fax (608) 286-0804 
office@tenantresourcecenter.org 
 


